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2. Settings for ‘Activity’ – by Channel  
For each Channel, click on the dots next to the Channel name > Channel notifications 
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3. Channel Types & Set-Up Options 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Index WorkingSm@rt with Microsoft TEAMS Learning Guide 

 

https://prioritymanagementtraining.ie/


Priority Management International | London Hub  
T: +44 (0) 208 563 2666 | E: enquiries@prioritylondon.com | W: prioritylondontraining.com 

© Priority Management International Inc. 
Page 5 of 15 (2601) 

 

4. Linking Files to Messages  

 

 

https://prioritymanagementtraining.ie/


Priority Management International | London Hub  
T: +44 (0) 208 563 2666 | E: enquiries@prioritylondon.com | W: prioritylondontraining.com 

© Priority Management International Inc. 
Page 6 of 15 (2601) 

 

  

 

https://prioritymanagementtraining.ie/


Priority Management International | London Hub  
T: +44 (0) 208 563 2666 | E: enquiries@prioritylondon.com | W: prioritylondontraining.com 

© Priority Management International Inc. 
Page 7 of 15 (2601) 

 

 
  

 

 

https://prioritymanagementtraining.ie/


Priority Management International | London Hub  
T: +44 (0) 208 563 2666 | E: enquiries@prioritylondon.com | W: prioritylondontraining.com 

© Priority Management International Inc. 
Page 8 of 15 (2601) 

 

 
5. Combined or Separate Chats & Channels 
 

 
 
6. Linking TEAMS Files to File Explorer 
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8. Index for Learning Guide 

 

https://prioritymanagementtraining.ie/


Priority Management International | London Hub  
T: +44 (0) 208 563 2666 | E: enquiries@prioritylondon.com | W: prioritylondontraining.com 

© Priority Management International Inc. 
Page 15 of 15 (2601) 

 

 

https://prioritymanagementtraining.ie/

